
Here is a checklist of items that may be relevant for your income tax return preparation:
 

Notes:
Expense items are to be items actually paid out (not just billed) in the calendar year.
Income items are to be income actually received (not just due or earned) in the calendar year.
 

The following list does not include business (self-employed, consulting, 1099 income) or rental income information. Ask for a separate list if you have business or rental income. 

 

· Last year's income tax returns (federal and state) if available. Last three years' returns would be helpful.

· Names, DOBs, SSNs of spouses and dependents.

· Spouses' driver license data or photocopy (DL #, state issuer, date of issue, date of expiration)

· Relevant items from the following list 
· Divorce, separation, or support agreement or order, if dependent children are mentioned in the agreement or order. 

· Is it possible that another parent or relative will claim your child(ren) as dependent(s)?

· Details of any IRS or state back-tax repayment plans that are in force now or that were paid off in the past three years. 

· Details of taxes paid with last year's income tax return (balance due federal or state)

· Amounts of any refunds from last year's income tax return (federal or state)

· If you anticipate a tax refund, and if you want Direct Deposit instead of a check in the mail, then provide bank name, account number, account type (checking/saving) and routing number.

· Do you own any foreign bank accounts? 

· w-2 statements from employers

· 1099  or 1098 from any issuer

· other income, interest, dividends, gambling and lottery winnings, etc.

· Sales of any stock or other securities (investment name, type, date purchased, purchase price, date sold, sales price)

· Settlement sheet from any sale or purchase of real estate.

· social security income

· sales of investments - details on sale amount, sale date, purchase price, purchase date.

· $ amount of any internet, online or mail order purchases for which you did not pay state sales tax to the seller. 

· $$ withdrawals from retirement accounts (pensions, IRA, 401k), and Details / reason /use for withdrawals from retirement accounts prior to age 50 1/2. 

· any pay-ins to retirements accounts ($, what type of account)

· Education savings accounts (e.g., 529):  detail of pay-ins and/or withdrawals, preferably the plan's cumulative annual statement of activity

· penalty on early withdrawal from normal bank and savings accounts

· Interest expense (not principal) on student loans

· Post-high school education expenses (college, community college, technical school, even if paid with loan proceeds)

· Child care expenses for any children (under age 13 at any time during the tax year, itemize by annual expense for each child) for care on a day that both spouses worked, including after-school care. Provider's SSN or Tax ID number is required. 

· Details of withdrawals from Health Savings Accounts that were not for medical expenses. 

· Details on the following itemized deductions

· The following types of unreimbursed medical expenses and co-pays, if the total exceeds 7.5% of your total income

· Vision care (glasses, eye exam) 
Dental care
Hearing aids and battery expenses
Insulin or prescription drug expense
Doctor/hospital expense or co-pay

· property taxes paid on personal residence or rent paid during the calendar year (if rent, name and address of landlord)

· donations to in-state colleges and universities

· If you itemized the following on Schedule A last year (long form), then provide for this year: 

· property taxes paid on other real estate     

· excise tax part of car registrations (not the complete registration cost) 

· sales tax on any major purchases (car, boat, RV, motorcyle) 

· mortgage interest paid on personal residence and vacation home (list separately) 

· charity (cash and non-cash) to qualified organizations (not individuals)

· Details on any tax problems, including denials of credits by IRS, IRS adjustments made to your previously-filed returns, payment plans, past-due/unpaid taxes, unfiled years of tax returns.
· Any Net Operating Losses, Capital Losses, Unallowed Losses, or Carry Overs from previous tax years. 

· Any pre-paid or Estimated Tax payments made during the tax year.
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